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Key Principles 
 

At Cox Green School our mission statement is to have the highest aspiration for our school and every 
member of our community, where all feel respected and able to develop to their potential.  

Our behaviour policy is driven by our mission statement and values and underpins all behaviours at Cox 
Green School. Our values are; 

• Be Respectful – Respect for ourselves and those around us. 
• Be Kind – Supporting one another and being considerate of others. 
• Be Determined – Showing a willingness to improve and better ourselves.  

These key values allow our culture of success to operate embedding opportunities for all at Cox Green 
School: 

• We are committed to achieving our vision by establishing a culture of success, focusing on the 
following priorities: 

• Developing our students to be strong citizens of our school and community. 
• Establishing a culture where our students aspire to the very best they can be. 
• Embedding a curriculum that is broad, enriched, exciting and ambitious for all our students 

allowing all students the opportunity to follow their chosen study pathway. 
• Enabling all students access to a positive teaching and learning environment meeting the needs 

of all our students. 
 
At Cox Green School it is our aim to promote positive behaviours and attitudes amongst our students 
and to reward those students who contribute positively to both the school and the community. We 
believe that where mistakes are made, students must have an opportunity to reflect on their behaviour 
to ensure that they understand the impact of their actions.  
 
We believe all staff and students play a crucial role in facilitating this process.  By reflecting on 
behaviours, this will help guide students to successful outcomes. At Cox Green School measures will be 
in place to support our students’ errors, ensuring they receive the necessary interventions to avoid 
sanctions. It is essential that our partnership with parents is strong and that we have your full support to 
ensure we all have consistent standards for all of our students. 
 
Key Requirements/Legal Duties 
 
This policy responds to the requirement under the Education (Independent Schools Standards) 
Regulations 2014, that all independent schools (including academies and free schools) must have a 
Behaviour Policy which sets out the sanctions to be adopted in the event of student misbehaviour, is 
implemented effectively, and that a record is kept of sanctions imposed upon students for serious 
misbehaviour.   
 
The school acknowledges its duties under the: 
 

• Education and Skills Act 2008; 

• Equality Act 2010; 

• Data Protection Act 2018 and the General Data Protection Regulation (GDPR) 2020; 

• Education Act 2002; 

• School Discipline (Pupil Exclusions and Reviews) (England) Regulations 2012; 

• Education and Inspections Act 2006; 

• Education Act 1996; 
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• Children Act 1989; 

• Education (Provision of Full-Time Education for Excluded Pupils) (England) Regulations 2007, as 
amended by the Education (Provision of Full-Time Education for Excluded Pupils) (England) 
(Amendment) Regulations 2014. 

 
The school also acknowledges its duties under the following guidance and advice: 
 

• Keeping children safe in education (KCSIE) (Department for Education (DfE), September 2022); 

• Working together to safeguard children (DfE, February 2019); 

• Information sharing (July 2018); 

• Exclusion from maintained schools, academies and pupil referral units in England (DfE, September 
2017); 

• Behaviour and discipline in schools (DfE, January 2016); 

• Use of reasonable force (DfE, July 2013); 

• Searching, screening and confiscation: advice for schools (DfE, January 2018); 

• Sexual violence and sexual harassment between children in schools and colleges (DfE, May 2018); 

• Mental health and behaviour in schools (DfE, November 2018); 

• Relationships education, relationships and sex education and health education (DfE, June 2019); 

• Alternative Provision (DfE January 2013); 

• The designated teacher for looked-after and previously looked-after children (DfE, February 2018). 
 
The following school policies and procedures are relevant to this policy:   
 

• Assessment, Recording and Reporting Policy; 

• Anti-Bullying including Cyber-Bullying Policy; 

• Smoke Free Policy; 

• Drugs and Alcohol Policy; 

• Safeguarding Policy; 

• Inclusion Policy; 

• Accessibility Plan; 

• Student ICT and Mobile Device Use Policy 

• Uniform Policy; 

• Home School agreement; 

• Behaviour Contract; 

• Sex and Relations.  
 
The Trustees who form the Governing Board of Cox Green School have overall responsibility for making, 
implementing and reviewing all school policies and their application. 
 
The Senior Leadership Team (SLT) oversees the day to day application and monitoring of this policy.  
 
Relevant Middle Leaders (Learning Leaders and Heads of Year) will have an overview of behaviour 
incidents and patterns of behaviour in their areas of responsibility, together with resolutions; they will 
report regularly to their SLT line manager.  
 
  

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/779401/Working_Together_to_Safeguard-Children.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/674416/Searching_screening_and_confiscation.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/667862/Sexual_Harassment_and_Sexual_Violence_-_Advice.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/755135/Mental_health_and_behaviour_in_schools__.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/805781/Relationships_Education__Relationships_and_Sex_Education__RSE__and_Health_Education.pdf
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Terms of Reference: 
 
Parents:  Please note that in education law and for the purposes of this policy, the term ‘parent’ means a 
natural or adoptive parent of the child (irrespective of whether they are, or ever have been, married, 
whether the father has parental responsibility, or with whom the child lives), as well as people who are 
not the natural or adoptive parents of the child, but who have care of, or parental responsibility for, the 
child. 
 
Students:  Please note that in this policy, the term ‘student’ includes all students on roll at Cox Green 
School, including sixth form students. 
 
Cox Green School:  Please note that for the purposes of this policy, the term ‘School’ refers to Cox Green 
School. 
 
Staff:  Please note that for the purposes of this policy, the term ‘Staff’ refers to all staff at Cox Green 
School, including, but not limited to, Teachers, Support Staff, Office Staff, Senior Leadership Team (SLT) 
and Middle Leaders. 
 
This policy applies to all students (including sixth form students) and staff, governors and parents. 
 
1. Introduction 
 
This policy aims to provide staff, parents and students with clearly understood guidelines and potential 
strategies that may be used to promote positive behaviour and to support students in taking responsibility 
for their behaviour choices. We do, however, recognise the need for a degree of flexibility when faced 
with behavioural diversity in school and accept that a ‘one size fits all’ approach will not be sufficient. 
 
Good behaviour systems are apparent when all staff are consistent in their management of students and 
work well together to support each other.  
 
This policy also recognises the diversity of behaviour management styles used by teachers and the 
differences of behaviour challenges that can be presented by students. Behaviour is never somebody 
else’s responsibility. 
 
2. Aims 
 

• To have the highest expectations of student behaviour in order to ensure that all students make 
outstanding progress and achieve their full potential; 

• To create an atmosphere where achievement is respected and valued by all; 

• To establish good working relationships and encourage mutual respect amongst all members of the 
school community; 

• To secure an environment where effective teaching and learning is able to take place; 

• To identify levels of behaviour and to ensure rewards and sanctions are fairly apportioned according 
to the behaviours demonstrated; 

• To work with parents and students to encourage good behaviour and to establish good patterns of 
behaviour where there are difficulties; 

• To set out a clear and fair process for the proper investigation of allegations of poor behaviour and or 
breaches of discipline.  

• To have due regard to the school’s public sector equality duty under the Equality Act 2010, to have 
due regard to the need to: 
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a. Eliminate discrimination, harassment, victimisation and other conduct prohibited by the 
Equality Act 2010.  

b. Advance equality of opportunity between people who share a protected characteristic and 
people who do not. 

c. Foster good relations between people who share a protected characteristic and people who 
do not share it.  

• To have due regard to the school's legal duties under the Special Educational Needs and Disability 
code of practice:  0 to 25 years (2015) in respect of students with special educational needs (SEN); 

• Ensuring consistency of response to both acceptable and unacceptable behaviour, in the knowledge 
that the rigorous and consistent application of the Behaviour and Suspension Policy will result in 
overall student well-being and school improvement; 

• To actively promote and safeguard the welfare of students at the school and to protect all who come 
into contact with the school from harm; 

• To help create a culture of safety, equality and protection.  
 

Finally, we believe that students must have an opportunity to reflect on their behaviour to ensure that 
they understand the impact of their own unacceptable behaviour on both themselves and others. 
Students must also have opportunity to reflect on how they can avoid unacceptable behaviour, and show 
improved behaviour in future. We believe all staff play a crucial role in facilitating this process by not only 
giving students time to reflect, but also by holding conversations to help guide students to successful 
reflection. Where challenging behaviour is related to a student's disability, use of positive discipline and 
reward methods may enable the school to manage the student's behaviour more effectively and improve 
their educational outcomes.  
 
All sanctions must be proportionate in all the circumstances to take into account a student's age, any 
special educational needs or disability they may have and any religious requirements affecting them. 
 
3. Expectations of Staff, Parents, Governors and Students 

 
Staff 
 
Learning  
 

• We believe every student at Cox Green School is fully capable of developing the academic and social 
skills necessary for educational, career and life success; 

• We will support every student to work hard to reach their potential; 

• We will make sure we always come to lessons prepared and continually engage students in the 
challenging work that paves the way for success in school and life; 

• We will ensure students are aware of their achievements and provide them with advice and guidance 
in order to further improve their learning; 

• We will set appropriate and regular classwork and homework which we will mark; 

• We will provide rewards for students’ endeavour; 

• We will offer every child the opportunity to learn a musical instrument and/or extra-curricular 
activities. 
 

Behaviour and Attendance  
 

• We will care about our students’ wellbeing, and protect their safety at all times; 

• We will ensure that each student’s class teacher and form tutor will follow their progress and ensure 
that their individual needs are met; 
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• We will regularly set targets for attendance and punctuality and monitor these closely; 

• We will go out of our way to get to know each of our students as individuals; 

• We will focus on promoting positive behaviour, helping to build self-discipline and encouraging 
respect for others; 

• We will enforce the Home School Agreement (Appendix 6) consistently and fairly;  

• We will insist on high standards of behaviour and will hold students to account for their actions. 
 
Communication  
 

• We believe that to provide the best possible education for our students, partnerships between parents 
and staff must be strong; 

• We believe that through regular communication, a relationship of trust between school and home can 
be created; 

• We will hold parent evenings at least once a year; 

• We will welcome parents into the school community and will treat them with respect and courtesy. 
 

Governors 
 

• Clear advice and guidance from the Governing Board, which feeds directly into the Behaviour and 
Suspension Policy, will help members of staff better understand the extent of their powers and how 
to use them. It will also help ensure that staff can be confident of the Governing Board’s support if 
they follow that guidance.  

• The Governing Board will also wish to consider its duty under section 175 of the Education Act 2002 
requiring it to ensure that its functions are carried out with a view to safeguarding and promoting the 
welfare of children and its general duty to eliminate discrimination under section 149 of the Equality 
Act 2010.  

 
Parents 
 

• Parents believe their child is fully capable of developing the academic knowledge and skills necessary 
for educational, career and life success;  

• Parents will support their child to work hard to reach their potential; 

• Parents will allow their child to participate in extracurricular activities; 

• Parents will understand that their child will have homework and that it will increase in length as they 
progress through the school. It is their responsibility, to see that homework is completed, and class 
work is reviewed each day;  

• Parents will encourage their child to work independently; 

• Parents will support their child to pack correctly the night before each school day, making sure they 
are properly equipped with the following each day: Cox Green school planner, exercise books for that 
day’s lessons, the necessary homework completed, 2 black pens, 2 pencils, 1 sharpener, 1 eraser, 1 
ruler, 1 calculator, 1 highlighter, 1 protractor, 1 compass, 1 set square, 1 green pen, scissors, glue and 
in the ear earphones (for work in IT).  

 
Behaviour and Attendance  
 

• Parents will have read and understood Cox Green’s Code of Conduct and support the school’s 
consequences for misbehaviour; 
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• Parents will not ask that their child be excused from after-school reflection for poor behaviour or other 
reasons, such as not completing homework. It is the responsibility of parents to make suitable travel 
arrangements to ensure their child can attend reflection;  

• Parents will ensure their child arrives in school by 8.30 am;  

• Parents will not plan family holidays or other absences during term time because of the impact it has 
on a child’s grades and the message it sends about the importance of holidays over learning. Parents 
accept that the school will refer any unauthorised absence of this nature to the Education Welfare 
Officer, which will result in the issuing of a Fixed Penalty; 

• Parents will make certain that their child attends school every day, except in cases of illness or another 
legitimate reason;  

• Parents will schedule routine doctor and dentist appointments during times when the school is not in 
session;  

• Parents will telephone the school before 8.00 am if their child is to be absent, on the day of the 
absence to report the reason;  

• Parents will routinely review items posted on social media and what is being texted/ electronically 
communicated by their child to prevent any e-bullying of another child, or bullying towards their child;  

• Parents will understand their child can have a mobile phone in their bag at school, but that it must be 
switched off (not on silent) whilst on school site and will not contact their mobile phone during the 
school day;  

• Parents understand it is their child’s responsibility to record and inform parents of the reasons for any 
reflection.  

 
Uniform 
  

• Parents will make sure their child wears the correct school uniform to school each day; 

• Parents understand that uniform violations will result in the student being sent home to collect the 
items or parents bringing the proper items to school. Parents have the responsibility to ensure uniform 
is appropriate; 

• Parents understand that their child is not to wear: make-up; any other piercings with the exception of 
one pair of small, plain (gold/silver) studs; jewellery; dyed or extreme hair-styles; 

• No jewellery is permitted to be worn in PE lessons at any time.  
 
Communication  
 

• Parents believe that to provide the best possible education for their child, partnership between 
parents and staff must be strong;  

• Parents believe that through regular communication, a relationship of trust between school and home 
can be created and therefore they will always make themselves available to the school by providing 
an up-to-date phone number  

• Parents will communicate with their child during school hours through the school reception, not via a 
mobile phone;  

• Parents will read all reports carefully, attend all parent meetings and sign their child’s planner each 
week;  

• Parents will treat staff with respect and courtesy and understand any request for a response from staff 
may take 48 hours due to teaching commitments;  

• Parents agree to discuss any concerns or complaints with staff and not use social media sites to air 
grievances about staff, students, other parents or the school environment. 
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Students 
 
Learning 
 

• Students believe they are fully capable of developing the academic knowledge and skills necessary 
for educational, career and life success; 

• Students will always work, think, and behave in the best way they know how, and they will do 
whatever it takes for all students to learn; 

• Students will complete all of their classwork and homework and will talk to their teachers in advance 
if they have a problem with any of the work; 

• Students will review their classwork daily; 

• Students will endeavour to work independently and produce the best possible work; 

• Students will pack correctly the night before each school day.  Making sure they are properly equipped 
with the following each day: Cox Green school planner, exercise books for that day’s lessons, the 
necessary homework completed, 2 black pens, 2 pencils, 1 sharpener, 1 eraser, 1 ruler, 1 calculator, 1 
highlighter, 1 protractor, 1 compass and 1 set square,1 green pen, scissors, glue and in the ear 
earphones (for work in IT).  

 
Behaviour and Attendance 
 

• Students will do WHATEVER IT TAKES to build a safe and respectful community in class, at breaks and 
within the local area; 

• Students will always treat everyone at Cox Green School with respect.  This includes staff, students 
and visitors; 

• Students agree to follow the Home School Agreement (Appendix 6) and understand they will face the 
consequences if they fail to do so; 

• Students know that they are responsible for their own behaviour within school and outside in the local 
community; 

• Students will wear their school uniform smartly every day and recognise that when they are outside 
of school and wearing the uniform they are an ambassador for school; 

• Students will attend school every day unless they are ill/ unavailable due to unforeseen circumstances; 

• Students will arrive at school by 8.30 am each day in good time for registration; 

• Students will follow the school’s ICT Acceptable Use Policy; 

• Students will not smoke/vape on the school site, nor to and from school, or at any time whilst wearing 
school uniform;  

• Students will not use electronic devices, including mobile phones, whilst in school; 

• Students will not photograph, video or record students or staff in school;  

• Students will not be in possession of banned or prohibited items in school, such as controlled drugs, 
non-prescription drugs such as ‘legal highs’, weapons, fireworks, alcohol, cigarettes, vapes or stolen 
goods, inappropriate materials. (Please refer to paragraph 12 table 1 for a detailed list of banned and 
prohibited items);  

• Students will not leave the school premises at any time without a written request from their parents 
and and/or permission from a member of staff (all students leaving must sign in and out at Student 
Reception; 

• Students will not drop litter or damage the fabric of the school or the school premises;  

• Students will not bring into school, nor consume, ‘energy’ drinks such as Relentless, Monster (i.e. 
drinks high in caffeine or other similar stimulant chemicals) or any carbonated drinks, including 
carbonated water, coke and other similar products;  
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• Students will not eat during lessons, unless for authorised medical reasons, or drink anything other 
than still water from a clear plastic bottle during lessons (at the teacher’s discretion); any consumption 
in Science and ICT lessons is not normally permitted;  

• Students will not refuse to follow instructions of any staff; 

• Students will not return to lessons until they have complied with instructions and/or relinquished 
items that have been confiscated in accordance to the Behaviour and Suspension Policy (e.g. mobile 
phones) or Uniform Policy (e.g. jewellery;)  

• Students will not avoid the sanctions that have been imposed as a result of unacceptable behaviour.  
 

Communication  
 

• Students recognise that to receive the best education, partnership between their parents and staff 
must be strong; 

• Students will ensure that letters and information are passed on to their parents; 

• Students understand that it is their responsibility to get their planner signed by a parent at least once 
each school week; 

• Students will communicate in an appropriate way to students and staff in school by using appropriate 
language; 

• If they have a problem during the school day that needs to be resolved, students will talk to a member 
of staff.  They will not take matters into their own hands and contact/text their parent first as they 
need to give staff an opportunity to resolve it during the day; 

• Students recognise the issues that social networking and texting can cause and will not bring these 
issues into the school; 

• Students consent to the school sharing information such as their progress and attendance with 
parents. 

 
4. Rewards and Positive Reinforcement 

 
The school recognises the power of making explicit the desired standards of behaviour for learning and of 
positively reinforcing high standards of learning and co-operative behaviours. This has both an impact on 
teaching and has a motivational role in helping students to realise that good behaviour is valued.  
 
These rewards and positive reinforcements include: 
 
▪ Verbal praise; 
▪ Written comment on work/in book/planner; 
▪ Positive Points (Appendix 3); 
▪ Praise Postcards; 
▪ Telephone call to parents; 
▪ Positive letter home; 
▪ Display of work; 
▪ Mention in assembly; 
▪ Motivational rewards/prizes; 
▪ Special awards at Achievement Assemblies; 
▪ Reward trips; 
▪ Weekly school newsletters; 
▪ School social media. 
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By these means the school seeks to motivate students, create a positive learning environment, raise 
student self- esteem, provide systems which can be used by all staff and contribute to raising levels of 
achievement. 
 
5. Active Involvement of Parents 
 
The school believes strongly in the power of working in close co-operation with parents and of the rights 
and desirability of parents being actively involved in the education of their child. The school will therefore 
seek to involve parents actively on behaviour for learning issues.  
 
Approaches may include: 
 
▪ Telephone calls; 
▪ Meetings; 
▪ Letters; 
▪ Supporting students on report; 
▪ Behaviour Contract; 
▪ Request to attend re-integration meetings; 
▪ Student Planners which allow for two-way communication; 
▪ Invitations to agency meetings; 
▪ Follow up and routine communication; 
▪ Home visits; 
▪ Referrals to the Behaviour Contract and parental requirement to support the school with its behaviour 

and reward procedures; 
▪ Headteacher meeting. 
 
Parents are welcome to approach the school for informal or formal discussions about their child’s 
education.  However, parents should be aware that, due to teaching commitments, it may take up to 48 
hours for teaching staff to respond to requests. 
 
6. Disciplinary Sanctions 

 
Dependent on the student’s age, the nature of the offence and the severity of the behaviour, the school 
may use a range of strategies to correct student behaviour. All sanctions imposed will be fair and 
proportionate to the breach.  
 
Allegations, complaints or rumours of minor breaches of discipline are dealt with by staff as they occur.  
Staff may carry out informal investigations and/or interviews with the students involved.  Low level 
sanctions may be given following such processes. 
 
Cox Green students have a right to be heard fairly and would be provided with a member of staff to act 

as their advocate if they had difficulty expressing their views or wishes within any disciplinary sanction 

applied.  An independent member of staff would be invited to assist the student to express themselves, 

but would not represent them in any legal sense or argue their case.  The intention is to ensure that all 

students, who might be restricted through language or disadvantaged through their being unable to 

express themselves in difficult situations, have equality of opportunity. 

When considering the appropriate sanction, the risks posed to student welfare by an individual's 
behaviour will be assessed.  This may include consideration of how any action taken, sanctions applied 
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or inaction may affect that individual's welfare and, where appropriate, how it may affect other 
students' welfare and / or the School's community as a whole. 

Sanctions include: 
 

• Verbal warning; 

• Written warning; 

• 15-minute Reflective Meeting; 

• Longer length reflection (30 minutes (-3 behaviour point) and 60 minutes (-4 behaviour point)), after 
school; (See Behaviour Flowchart Appendix 1)  

• Removal to a partner classroom by Learning Walk (-4 behaviour points); 

• Regular reporting and behavioural monitoring; 

• Note to the parent in the planner; 

• Extra work or repeating unsatisfactory work until it meets the required standard; 

• Loss of free time; 

• Removal from the lesson to work under supervision elsewhere; 

• Disciplinary letters to parents; 

• School based community service or imposition of a task, such as picking up litter or weeding school 
grounds, tidying a classroom, helping clear up a dining hall after meal times or removing graffiti; 

• Internal reflection room (-5 behviour points); 

• Fixed Term Transfer at another school (-7 behaviour points); 

• Suspension (-10 behaviour points);  

• Governor Disciplinary Panel; 

• Permanent Exclusion.  
 
See behaviour flowchart (Appendix 1) 
See levels of behaviour guidance (Appendix 2) 
See Behaviour Diamond (Appendix 3) for points breakdown. 
 
7. Reports 

 
Positive Reports - Subject or Pastoral Report 
 
Any member of staff may place a student on a positive report for a period of up to two weeks. Positive 
reports are a way to highlight strong behaviours the student is showing in and outside of the classroom.  
The aim of the report is for the student to achieve positive comments from staff. Negative remarks cannot 
be written - the box should remain blank if a positive comment cannot be written. Students should report 
to the member of staff managing the report at the end of each day; parents are expected to sign the report 
each evening. 
 
8. Reflection Periods 

 
What the law allows: 
 
School staff have a power to impose reflections outside school hours and parental consent is not required 
for reflections. School staff should not issue a reflection where they know that doing so would compromise 
a child’s safety. When ensuring that a reflection outside school hours is reasonable, staff issuing the 
reflection should consider: 
 

• Whether the reflection is likely to put the student at risk; 
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• Whether the student has known caring responsibilities which means the reflection is unreasonable; 

• Whether the parents ought to be informed of the reflection (this will depend on the circumstances, it 
may not be necessary for a short after school reflection, where a student can get home safely); 

• Whether suitable travel arrangements can be made by the parent for the student. It does not matter 
if making these arrangements are inconvenient for the parent. 

 
At Cox Green, we will endeavour to give parents 24-hour notice for reflections over 15 minutes. The school 
will make every reasonable attempt to inform parents by a variety of means including email, text or 
telephone call.  However, it is the student’s responsibility to behave appropriately and not the school’s 
responsibility to make contact about the reflection. 
 
Parents are requested to check their child’s student planner and edulink on a daily basis, which is where 
the majority of reflections will be recorded by the student.  Ultimately, if a student has received a reflection 
meeting, it is their responsibility to inform their parents and for this behaviour to be discussed at home.  
A text message will be sent home to parents once a week with their child’s reflection meetings for that 
week. 
 

• There are 4 levels of behaviour in total: 

• Level 1: The first and final warning are issued in the lesson; 

• Level 2: Reflective Meetings – 15-minute restorative meeting to be held during or at the end of the 
school day (3:00-3:15pm) and set by the class teacher. 

• If a student fails to attend the restorative meeting, the name of the student would be shared with the 
Learning Leader so that the incident is escalated to a Level 3 after school reflection meeting. The 
classroom teacher will contact parents regarding the situation. 

• The Learning Leader should speak to the student to reinforce the expectation as soon as possible.  

• The Learning Leader/Teacher should also ensure the information can be written in the student 
planner/ communicated to the student and parent.  

• Level 3: 30-minute reflections will be held on Mondays and Wednesdays, if the reflective meeting is 
missed, or the incident is a Level 3 incident. Parents will receive a text message informing them of the 
reflection meeting. All Level 3 reflection meetings will still have restorative conversations taking place 
with the member of staff who set the initial sanction. All students will complete a Reflection Document 
(Appendix 6) which will be shared with Heads of Years and Form Tutors for future reflection. Level 3   
reflections are set for persistent breeches of the school Behaviour and Suspension Policy. 

• Level 4: 60-minute reflection meetings will be held on Mondays and Wednesdays if a 30-minute 
reflection meeting has been missed, or if the teacher running the 30-minute reflection feels it has not 
been completed properly, or the behaviour is one of a serious breach of the school’s Behaviour and 
Suspension Policy. All Level 4 reflection meetings set will still have restorative conversations taking 
place with the member of staff who set the initial sanction. All students will complete a Reflection 
Document (Appendix 6) which will be shared with Heads of Years and Form Tutors for future reflection. 
Level 4 reflection meetings are set for a serious breach of the school Behaviour and Suspension Policy. 

• The restorative conversation with the student is to secure restorative justice or reconciliation. This can 
be supported by their Learning Leader if issued by a subject teacher or their Head of Year if issued by 
a tutor; 

• Reflections once issued cannot be removed for good behaviour. 

• Level 5- Internal Reflection – Internal reflections are set in line with the behaviour guidance (Appendix 
2). The reflection day is an opportunity to work with staff to identify what behaviours have impacted 
the school. The reflection day is from 8:30am-4:00pm and both breaks will occur within the school 
hub area. Students will complete a reflection task and this information is shared with Heads of Year, 
tutors and SLT link. Reintegration meetings take place the following day with both student and parents 
and the relevant members of staff. 
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• SLT break reflections – These occur Tuesday-Friday break 1 for 30 minutes. These are sanctions that 
allow students who have missed their level 4 sanctions to catch up on the necessary sanctions. These 
are led by SLT members and students are able to complete the reflection document with the SLT 
member. 

 
See Appendix 1 for the Behaviour Flowchart. 
 
9. Suspensions and Exclusions 
 
Power to Exclude  
 
The Headteacher is the only member of staff within school who can exclude a student, either permanently 
or for a suspension. In the absence of the Headteacher, the Deputy Headteachers may take this role. When 
considering a suspension or Permanent Exclusion, the procedure set out in the DfE's Exclusions Guidance 
will be followed.  
 
There are certain circumstances where the Governing Board will have to review the Headteacher’s 
decision and consider appeals from parents of excluded students. They may direct the reinstatement of 
an excluded pupil, or uphold an exclusion after a review, but they cannot exclude a student themselves. 
 
The DfE guidance states that there are two reasons for permanent exclusion: in response to a serious 
breach or persistent breaches of the school's behaviour and suspension policy; and where allowing the 
pupil to remain in school would seriously harm the education or welfare of the pupil or others in the 
school. 
Whilst having regard to the circumstances of a particular case, the Headteacher may use suspensions in 
the following instances: 
 

• Sustained challenge to the authority of a member of staff; 

• The use of foul or abusive language to a member of staff; 

• Bullying, harassment or abuse (including on the grounds of gender, race, ethnicity, age, religion or 
sexual orientation); 

• Persistent defiance of a school rule; 

• Acts of vandalism or physical violence; 

• Physical altercation (self-defence and a claim of “play fighting” will not be accepted as an excuse); 

• Using/possession of drugs or alcohol and/or smoking/vaping within, or in close proximity to, the school 
site; 

• Conduct likely to bring the school into disrepute. 
 

This list does not note every offence for which suspensions may be used but gives an indication of the 
behaviour where it will be considered. 
 
The following non-exhaustive list sets out the situations in which Permanent Exclusion may be used: 
 

• Serious violence which creates fear and anxiety among staff or students; 

• Possession of an offensive weapon (e.g. knife, firearm, BB gun, etc.) on, or within close proximity to, 
the school site; 

• Using/possession of drugs on, or within close proximity to, the school site; 

• Persistent defiance of school authority or disruption of teaching and learning; 

• Persistent bullying, harassment or abuse; 

• Serious breach or persistent breaches of the school’s Behaviour and Suspension Policy; 
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• Allowing the student to remain in school would seriously harm the education or welfare of the student 
or others in the school. 

 
The school operates within the principles of fairness and natural justice, and will ensure that where a 
student is facing a sanction (including where they are at risk of fixed term or permanent exclusion), the 
student and their parents are provided with sufficient information about the allegations and access to 
the evidence (subject to compliance with data protection obligations) to understand the factual findings 
made following the investigation, and the reasons for the sanction imposed, so that they are in a 
position top decide whether or not to challenge the decision, and what submissions to make. 

Fixed Term Transfer (FTT) 
 

Only the Deputy Headteacher and the Headteacher can agree an FTT. Heads of Year and Learning Leaders 
can request a FTT by completing a Request for FTT form. It is a system that is operated with a number of 
other local schools.  A student is taken from their home school (Cox Green School), to one of the host 
schools in the local area, where, in full-school uniform, they complete work set by Cox Green School in the 
host school’s isolation area. 
 
Suspensions 
 
Suspensions are an extremely serious sanction and should only be considered when other sanctions have 
been explored. The principles, guidance and procedure set out in the DfE Guidance, Exclusion from 
Maintained Schools, Academies and Pupil Referral Units in England ('the Exclusions Guidance')  will be 
followed at all times. 
 
The full details of the incident should be shared with the parent, where possible on the telephone, and in 
writing, setting out the mandatory information as set out in the Exclusions Guidance. A copy should also 
be posted and a copy placed on the student file. 
 
After a suspension, a re-integration interview must be conducted with the parent, student and a member 
of staff.  Ideally the staff will be those involved in the incident, but there may be situations where this is 
not appropriate.  Re-integration interviews are typically carried out in the morning after the last day of 
suspension, however, there may be occasions where this is not possible.  In these circumstances, the 
Headteacher, or those staff delegated, will decide the best time for the re-integration interview. 
 
During the first five days of a suspension, the student is the responsibility of the parent, although the 
school must ensure that adequate work is set.  It is the parent’s responsibility to ensure that the student 
does not come onto the school site, is in the vicinity of the school-site, or is in a public place during school 
hours without reasonable justification.  Failure by parents to comply with this may result in a financial 
penalty or criminal prosecution. 
 
Governors’ Final Warning  
 
Students that have acquired 5 suspensions, will have a separate Governor Final Warning meeting, 
highlighting the steps that the school and the student need to take in order to avoid a potential Permanent 
Exclusion. The Headteacher is also able to request a Governors’ Final Warning dependent on the incident. 
 
For warnings related to the above, if the Governor or governors agree that there has been a significant 
and persistent disregard for school discipline, then Governors will alert the student, and their parent, that 
another similar offence could lead to a Permanent Exclusion.   
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Permanent Exclusion 
 
Permanent Exclusion will be used in response to a serious breach or persistent breaches of the school's 
behaviour and suspension policy; and where allowing the pupil to remain in school would seriously harm 
the education or welfare of the pupil or others in the school and would have a seriously damaging effect 
on the life of the school (not necessarily limited to conduct that has taken place during school time or 
on/near to the school). 
 
In most cases, a Permanent Exclusion will be the final step in a process of dealing with disciplinary offences 
following a wide range of strategies which have been tried without success.  It is an acknowledgement by 
the school that it has exhausted all available strategies for dealing with the student and should normally 
be used as a last resort.  There will, however, be circumstances where a ‘single breach’ is so serious that 
permanent exclusion has to be considered.  The school may then also wish to inform the Police or other 
appropriate agency. 
 
The DfE lays out the following criteria for Permanent Exclusion: 

• Serious breach or persistent breaches of the school’s Behaviour and Suspension Policy;  

• and where allowing the student to remain in school would seriously harm the education or welfare of 

the student or others in the school; A Permanent Exclusion is a serious step and will only be taken when 

all other alternatives have been explored. However, it is clear that for some students, in some 

circumstances, this is the only available and appropriate option. 

 
Governor Discipline Committee 
  
The DfE Exclusions Guidance states that a Governing Board will have a duty to consider parents' 
representations about an exclusion. The requirements on a Governing Board to consider an exclusion 
depend upon a number of factors (these requirements are illustrated by the diagram in Appendix 5, 
Summary of the Governing Board’s Duties to Review the Headteacher’s Exclusion Decision).  
 
In the case of a Permanent Exclusion, the parents and the Local Authority  will be notified in writing without 
delay of the decision to permanently exclude, setting out the reasons for the decision.   
 
 
Work for Suspended Students 
 
For suspensions of up to 5 school days, members of staff who teach excluded students will provide work 
for these students to do at home and make it available as instructed by the Student Services responsible 
for those students. Parents and students should ensure that work is returned to school promptly for 
marking and review. 
 
For suspensions beyond 5 school days duration, the Local Authority must arrange suitable full-time 
education for any pupil of compulsory school age. Where a child received consecutive suspensions, these 
are regarded as a cumulative period of exclusion for the purposes of this duty.  
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Behaviour Outside School 
 

Students who breach the school’s Behaviour and Suspension Policy whilst on school business, such as trips 
and journeys to and from school, sports fixtures or a work-experience placement, may be dealt with in the 
same manner as if the incident had taken place on the school premises.  
 
For incidents that take place outside the school and not on school business, this policy may still have effect 
if there is a clear link between that behaviour and maintaining good behaviour and discipline among the 
student body as a whole.  This may include behaviour in the immediate vicinity of the school.  Other 
relevant factors include whether the student is wearing school uniform or is in some other way identifiable 
as a student at the school and whether the behaviours could adversely affect the reputation of the school. 
 
For acts of aggression or which threaten the health and safety of others, or social media concerns, the 
school may involve the Police.  Equally, if the school considers that the behaviour might be linked to a 
young person suffering, or likely to suffer, significant harm, safeguarding procedures will be applied. 
 
Where instances of bullying occur, either verbal or using social media, students can be sanctioned in the 
same way as if they occurred within school. Where instances of anti-social behaviour have taken place 
outside school which are clearly associated with and/or threaten the good order/reputation of the school, 
the Headteacher may take action, up to and including excluding the student.  
 
Joint Enterprise: If a group of students is behaving in an inappropriate manner inside or outside the school 
(of identified Cox Green School students), then a sanction may be applied to all members of the group 
including those on the periphery.  
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Interventions and Additional Needs 
 

Through the pastoral and guidance systems, the school has staff whose role it is to support student welfare 
and well-being. This includes helping to make explicit the school’s expectations, to reinforce positive 
learning attitudes, to apply disciplinary sanctions and to monitor behaviours which give rise to concern.  
 
The school accepts that for a wide variety of reasons some students require additional support in order to 
learn and display positive learning behaviours. For these students the school will draw on a range of 
support interventions in order to support and re-track behaviours. The school will make reasonable 
adjustments for managing behaviour that is related to a student's disability. Staff should seek advice from 
the Headteacher if they are unsure about how to manage a student's behaviour where this is related to a 
disability.  
 
The school acknowledges that there are groups of students for whom the rates of exclusion are 
consistently higher than average, this includes students with SEN (Special Educational Needs), students 
eligible for free school meals, looked after children and students from certain ethnic groups, including 
Gypsy / Roma, Travellers or Irish Heritage and Caribbean students. The Headteacher will consider whether 
extra support is required to identify and address the needs of students from these groups in order to 
reduce their risk of suspension or Permanent Exclusion.  
 
If there is a concern that student's behaviour is as a result of an unmet educational or other needs, advice 
will be sought from the Headteacher / Senior Leader with responsibility for SEND  and further action, in 
accordance with the school's Special Educational Needs and Learning Difficulties Policy, will be considered. 
Strategies may include consideration of curriculum need, additional learning support, identification of 
Special Educational Need, additional internal provision, placement on a personal support programme and 
use of external expertise. The school will also consider Counselling, consulting the Educational 
Psychologist, and other available outreach programmes or referrals to external agencies such as the Child 
and Adolescent Mental Health Service (CAMHs), or requesting an emergency review of an Education, 
Health and Care Plan (EHCP.  
 
Where suspension or Permanent Exclusion is being considered, the school will ensure that a student with 
a disability or special educational needs is able to present their case fully where their disability or special 
educational needs may hinder this.  
 
On Call/Learning Walks to Support Teaching and Behaviour 
 
During lessons a member of staff may complete a Learning Walk.    
 
The principles of the Learning Walk are: 
 
▪ To support staff in their daily work with students; 
▪ To visit classrooms to reward positive learning and behaviour; 
▪ To share good teaching practice; 
▪ To share positive work and achievements of students. 
 
There may be occasions when the member of staff on call will be required to diffuse, support or reconcile 
situations.  The ultimate aim is to give students time to calm themselves and then return to their class or 
partner classroom.  If the situation cannot be immediately managed the student should be removed from 
the classroom to a Partner Room (See Appendix 2). The Learning Leader will follow up on the incident at 
the end of the lesson. 
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Red Cards 
 
Students at times may be issued with a red card for a short and agreed period of time.  Red cards should 
be used by a student proactively before an incident escalates.  Staff should encourage students who have 
red cards to use them.  When a student wants to use a red card, Learning Walk should be called who will 
then supervise the student for 5 minutes before putting them back into the classroom.  Any student found 
to be misusing their red card will have it confiscated.  
 
10. Use of Mobile Phones and other Electronic Devices  

 
Students are normally permitted to bring mobile phones and other electronic devices to school for use if 
necessary before and after school. This concession is purely a health and safety consideration. Students 
and families should be aware that use of mobile phones and other electronic devices during the school 
day is not permitted unless explicitly  allowed by a member of staff. School enforces the importance of 
mobile phones not being seen on site for all students in Years 7-13. 
 
If mobile phones and other electronic devices are brought into school, these items remain solely the 
responsibility of the student; they must be kept out of sight and switched off whilst on the school site 
throughout the school day, including at break times. 
 
Telephone communication between parents and students must only take place through school staff; this 
is so that the authority of the school is not undermined, so that learning is not interrupted and so that the 
safety of students is not compromised. In addition, parents are specifically requested not to send (or 
respond to) text messages from students during the school day. The school reserves the right to confiscate 
the mobile phone if it is clear that communication of this nature has taken place during the school day.  
 
If a member of staff sees or hears a student’s mobile phone or other electronic device when students are 
on the school site, the device will be confiscated by the member of staff concerned and kept safely until a 
parent or nominated adult has collected the phone. All such devices will be placed in an envelope marked 
with the following details: student’s name, tutor group, date, name of staff who has confiscated the item, 
brief description of the item. The device will then be taken by a member of staff to the Reception area 
where it will be kept securely in the school’s safe. In the event of confiscation, a member of staff will, 
attempt to contact the parent to inform them of the confiscation and to explain how the device can be 
recovered at the end of a school day by the parent or by a nominated responsible adult by arrangement 
with the parent. Ultimately, the student involved has the responsibility of explaining the confiscation to 
their parents and the sanction for using a mobile phone on school site. 
 
Confiscated items (including mobile phones) will not be returned to the students directly under any 
circumstances e.g. due to an impending weekend or school holiday. Retrieval of the confiscated item 
within the working hours of the school staff is the responsibility of the parent. Repeated use of an 
electronic device will be reported to relevant senior staff and a suitable sanction will be issued. If a student 
fails to relinquish their mobile phone (or any other similar device or banned item) upon request of a 
member of staff then he/she will be issued with a level 4 reflection and parents contacted by a member 
of the SLT asking them to come in and collect the device.  If the mobile phone contravention involves other 
related misdemeanours, such as rude, argumentative or obstructive behaviour, then additional 
appropriate sanctions may be applied. 
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11. Screening, Searching and Confiscation Screening 
 
Searching with the Student’s Consent  
 
School staff can search students with their consent for any item which is banned in the school's Behaviour 
and Suspension Policy and/or prohibited by law – see Table 1 below. 
 
Schools are not required to have formal written consent from the student for this sort of search – it is 
enough for staff to ask the student to turn out his or her pockets, or look in the student’s bag, or through 
outer clothing when removed, or locker (in the student’s presence) and for the student to consent. 
 
Schools are not required to inform parents before a search takes place or to seek their consent to search 
their child. Where a student is not deemed to have sufficient maturity or understanding to be fit to give 
consent themselves, then consent will be sought from a parent.  
 
Searching Without the Student’s Consent 
 
The Headteacher (and staff authorised by them) has the statutory power to search a student or their 
possessions, without the student’s consent, where there are reasonable grounds for suspecting that the 
student has certain prohibited items in their possession, or any item that is banned by the school which 
has been identified in the Behaviour and Suspension Policy as an item to be searched for. When searching 
without consent, there should be two members of staff (of the same gender as the student being searched 
where possible) present at all times.  
 
If the student refuses to be searched or have their belongings searched for suspected prohibited items, 
the school can ask the parents and/or the Police to carry out the search.  
 
Schools are not required to inform parents before a search takes place or to seek their consent to search 
their child. The school will inform the student's parents where alcohol, illegal drugs or potentially harmful 
items or substances are found.  
 
Other Issues Pertaining to Searches 
 
Electronic devices, including mobile phones, can be searched and their data/files searched/erased if there 
is good reason to do so. 
 
If a student refuses to be searched or have their belongings searched, this refusal will be treated as 
‘refusing to follow an instruction’ and incur the appropriate sanction.  
 
We will inform parents if banned or prohibited items are found as a result of a search. 
  
Confiscation  
 
Students found in possession of prohibited items may face sanctions/suspension from the school. 
Furthermore, any student found in possession of an offensive weapon and/or illegal drugs should expect 
Permanent Exclusion as a result.  
 
Students who do not relinquish banned or prohibited items (including mobile phones) will not be allowed 
to return to normal lessons until the item in question has been confiscated. Students will remain in school 
during this time and will be isolated with an appropriate member of staff, in an appropriately supervised 
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area. Students who do not come to school during this period are not excluded and their absence will be 
marked as unauthorised.  
 
With consent searches 
 
The member of staff who has conducted a search for a prohibited or banned item, or an item which they 
consider harmful or detrimental to school discipline, can use their discretion to confiscate, retain and/or 
destroy any item found as a result of a ‘with consent’ search, as long as it is reasonable in the 
circumstances.  
 
Where any item is thought to be a weapon, controlled drugs or a stolen item, it will be passed to the 
Police, unless there is good reason not to do so, the Headteacher will decide when, or if, to return other 
types of confiscated items, in line with the Education Act 2011. 
 
Without consent searches 
 
Teachers may seize anything that they have reasonable grounds for suspecting is a prohibited item or is 
evidence that relates to an offence. Any items that are seized will be retained / disposed of or delivered 
to the Police, in line with DfE guidance.  
 
Table 1 
 

 

Banned Items at Cox Green School 

 

 

Prohibited Items at Cox Green School 

• Cigarettes/tobacco products, vapes, including 
e-cigarettes or other simulated 
cigarette/nicotine related products;  

• Chewing gum;  

• Carbonated drinks and energy drinks high in 
caffeine content, e.g. Monster, Relentless; 

• Fireworks/firecrackers;  

• Matches/lighters;  

• Water pistols or any toy that resembles a 
weapon;  

• Chemical substances other than controlled 
drugs, e.g. ‘legal highs’;  

• Laser Pens  
 

• Weapons;  

• Knives; 

• Alcohol; 

• Illegal/controlled drugs; 

• Stolen items; 

• Pornographic material; also any other items 
or materials that are prohibited for children 
under the age of 16;  

• Any item that a member of staff reasonably 
suspects has been or is likely to be used to 
commit an offence, or cause personal injury 
or damage to property.  

 
12. Use of Restrictive Physical Intervention  

 
The school staff will do all they can to manage behaviour positively within the school. However, there are 
times when staff may need to use force to keep a student or students safe, or to maintain good order 
within the school. In such cases, staff would always act within the principle of reasonable force; 
'reasonable' means using no more force than is necessary. Corporal punishment is not used at the school 
and force is never used as a punishment.  
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Where reasonable force is used, the needs of individual students will be considered and reasonable 
adjustments will be made for students with special educational needs or disabilities.   
 
Where reasonable force is used by a member of staff, the Headteacher must be informed of the incident 
and a written record made. Parents will be informed about serious incidents involving the use of force.  
 
13. Malicious Accusations Against School Staff  

 
The school recognises that there may be occasions when a student may need to raise issues about the 
actions of a member of staff and has procedures for dealing with concerns. However, where the allegation 
may be one of malicious intent or fabrication, the school will give due regard to the most appropriate 
disciplinary sanction, which may include suspension or Permanent Exclusion, as well as referral to the 
Police if there are grounds for believing a criminal offence may have been committed.  The school will 
consider a malicious allegation to be one where there is sufficient evidence, on the balance of 
probabilities, to disprove the allegation and that by the same test, there is sufficient evidence that there 
has been a deliberate act to deceive.  
 
The school will also take seriously inappropriate use of technologies, including mobile and social 
networking sites, which are targeted at members of staff or other students. 
 
This is in line with the school’s Whole School Equality Policy and Anti-Bullying Policy 
 
14. Fire Alarm/Disabled Person Refuge Alarm 

 
If the fire alarm is set off maliciously there will be a sanction of a Suspension and students will be required 
to pay a cost. This is the cost of the call out charge to the fire brigade.  
 
15. Training  

 
The Governing Board will ensure that the Senior Leadership Team will provide regular and appropriate 
high quality training on all aspects of behaviour management to support the implementation of the policy 
both at staff induction and at regular intervals thereafter. The level of frequency of training will depend 
on the role of the individual staff member. 
 
The school will keep records of all staff training.  
 
16. Involvement of Outside Agencies  

 
The school works inclusively with external agencies. The SAFE and Pastoral Teams seek appropriate 
support from them to ensure that the needs of all students are met by utilising the range of external 
support available.  
 
If a student is continuously disruptive and fails to respond positively to the support structure offered 
within school and, in the relevant Learning Leaders’/ Head of Years’ professional judgement, and the 
student’s parents are not able/willing to provide the necessary support, the relevant external agency will 
be contacted and the matter discussed.  
 
Relevant Learning Leaders/Heads of Year will then discuss the student and the support available from the 
external agency with the relevant SLT lead who will decide how to proceed.  
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17. Risk Assessment 

 
Where a concern about a student's welfare is identified, the risks to that student’s welfare will be 
assessed and appropriate action will be taken to reduce the risks identified.  

The format of risk assessment may vary and may be included as part of the school's overall response to 
a welfare issue, including the use of individual student welfare plans (such as Education, Health and 
Care Plans, Behaviour Plans) as appropriate.  Regardless of the form used, the school's approach to 
promoting student welfare will be systematic and student focused. 

The Headteacher has overall responsibility for ensuring that matters which affect student welfare are 
adequately risk assessed and for ensuring that the relevant findings are implemented, monitored and 
evaluated as required. 

Day to day responsibility to carry out risk assessments under this policy will be delegated to the 
Headteacher who  has been properly trained in, and tasked with, carrying out the Risk Assessment for 
Pupil Welfare. 

18. Record Keeping 

All records created for the purposes of this policy are managed in accordance with school policies that 
apply to the retention and destruction of records. 

The school will keep a separate record of sanctions imposed for serious misbehaviour.  The record 
includes:  

i. the name and year group of the student concerned; 

ii. the nature and date of the offence; 

iii. the sanction imposed and reason for it;   

iv. the name of the person imposing the sanction. 

This record is reviewed regularly by the member of SLT with responsibility for behaviour so that patterns 
in behaviour can be identified and managed appropriately. 

The records created in accordance with this policy may contain personal data.  The school has a number 
of privacy notices which explain how the school will use personal data about students and parents.  The 
privacy notices are published on the school's website.  In addition, staff must ensure that they follow the 
school's data protection policies and procedures when handling personal data created in connection with 
this policy. 
 

19. Communication of Policy 
 
This policy is available on the school website and accessible to all parents and staff. If a hard copy of the 
policy is required then the school Reception should be contacted at the school and a copy will be sent.  
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20. Evidence of Implementation 
 

Governors will regularly receive reports from the People and External Relations Committee to ensure the 
appropriate implementation of this policy. In addition, during Governors’ Visiting Mornings, Governors 
will conduct student voice activities. 
 
21. Review of Policy 
 
This policy shall be reviewed annually by the People and External Relations Committee and thereafter 
reviewed and ratified by the Full Governing Board.  
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Appendix 1: Behaviour Flow Chart 
 
 

Level 1 – Warnings in class 

• All students are expected to display behaviours which show a respect for their own learning and the learning of others. 

• Students unable to follow classroom expectations will be warned by the member of staff delivering the lesson. 

• If behaviours continue a further warning will be issued resulting in a level 1 warning in class. 

• Further issues see the incident raised as a level 2 behaviour issue and a reflection meeting being arranged between the student and 
member of staff. 

 
 

Meeting arranged with staff and student. Sticker placed in the students planner 
with the necessary information on time and location of reflection meeting. 

 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Level 2 - Reflection Meetings – 15 minutes as arranged by the member of staff 

• This meeting is supervised by the member of staff issuing the reflection meeting, they establish the location and notify LL.  

• Level 2 reflection added to edulink and tutors remind students of reflection. 

• Tutors remind tutees in the morning of their detentions if applicable. 

• The 15-minute period is a time for a student to reflect on behaviours with the member of staff. 

Student Attends  

Teacher makes note of attendance. 

No further action required. 

Student Fails to Attend/is not reflecting 

The teacher contacts home to inform the parent/career of the reason for 

the escalation. Information passed to LL to and level 3 added on SIMS. 

Level 3 Reflections – Monday & Wednesday 30-minute detention 3.00-3:30pm 

• This reflection is supervised by the TLR holders’/UPS teachers as per the rota. 

• The TLR holders’/UPS teachers registers the students and complete the reflective document-collected by HOY for file 

• Member of staff issuing the reflection attends and a restorative conversation takes place and signs reflective document with student. 
(If teacher not available LL attends on behalf) 

• The period 5 teacher escorts the tutees to the year group reflection room. 

 

Student Attends 

Teacher on the rota records the 

student’s attendance and e-mails 

GCO who inputs information on 

SIMS. 

No further action required. 

Student Fails to Attend/is disruptive 

The teacher on the rota notifies GCO of 

the student’s non-attendance and then 

they are placed into a 60 min reflection 

available. Phone calls are made by the LL 

to highlight non-attendance and next 

steps 

 

Student has already acquired a 30 min 

reflection and a teacher needs to issue 

another.  

The teacher setting the reflection e-mails 

the HOY/SLT link explaining they were 

unable to book. HOY to decide on next 

appropriate support. Parents contacted. SLT 

link raises at morning LT 8am briefing  

 

Level 4 - Reflection – Monday & Wednesday 60-minute 3.00 - 4.00pm 

• This session is supervised by a member of LT. 

• The LT registers the students, student’s complete reflection document and info passed to HOY. 

• The period 5 teacher escorts the tutees to DINE 

• The teacher/ HOY/ LL who has issued the initial escalation comes to the DINE and a restorative justice conversation takes 
place and is recorded, for student file 

 

Student Fails to Attend:  LT lead of subject/year team makes contacts with the parents and then students placed in SLT break time reflections 

throughout the week. 
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Appendix 2 
 

LEVELS OF BEHAVIOUR GUIDANCE. 

Level 1 

Second Verbal Warning 

(logged on SIMS) 

(-1 behaviour point) 

Level 2 

15 minute restorative meeting 

(-2 behaviour point) 

Level 3 

30 min reflection meeting 

Monday & Wednesday after 

school 

(-3 behaviour point) 

Level 4 

60 min SLT reflection meeting 

Monday & Wednesday after 

school 

(-4 behaviour point) 

Level 5 

Internal Reflection (The Hub) 

(-5 behaviour points) 

•Calling out 

•Chewing gum 

•Loading a non-relevant 

website in lessons 

•Wearing jewellery 

•Forgetting to bring correct 

equipment to lessons 

•Off task behaviour (e.g. 

putting make up on, not 

listening, talking over 

others, defacing 

planner) 

•Incorrect uniform 

  

Any actions from Level 1 

column that are repeated twice  

•Inadequate work 

•Out of class without note 

•Eating in class 

•Answering back/shouting 

•Writing on desks 

•Jumping the lunchtime queue 

•Late to lesson or assembly 

•Not handing in homework 

   

  

•Persistently (3 or more times) 

displaying Level 2 

behaviours 

•Swearing in conversation and 

not directed at anyone 

•Damage of a student’s 

property 

•Removal to partner classroom 

•Refusal to hand over jewellery 

•Phone out 

  

•Direct verbal abuse to other 

student(s) including 

swearing 

•Dangerous behaviour in 

school 

•Truancy 

•Using mobile phone 

•No show to Level 3 meeting  

•Refusal to move into partner 

classroom 

•Three or more staff requiring to 

set Level 4 meeting 

•Direct verbal abuse to other 

staff 

•Some incidents of child on child 

abuse (e.g. bullying 

including physical or 

emotional abuse or 

harassment) 

•Serious damage to school 

property 

  

 



COX GREEN SCHOOL  
Behaviour and Suspension Policy v 1.9    

 
 

Ratified:  5/7/22 Review: June 23 Page 27 of 36 
Cox Green School: A company limited by guarantee; Registered in England, Company Number 07831255, Highfield Lane, Maidenhead, 
Berkshire, SL6 3AX. 

Appendix 3: The Behaviour Diamond  
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Appendix 4:  Behaviour Contract - Cox Green School 

 
This contract is between: 
 
Student: …………………………………………………………………………………………. 
 
Parent: ……………………………………………………………………………………………  
 
Every member of the Cox Green School has the right to be treated with respect; to enjoy a teaching or 
learning environment that is not disrupted or undermined by the negative behaviour of others; to feel 
emotionally and physically safe at all times; to be listened to and supported. 
 
I understand that sitting in a place of my choosing, enjoying free time at both break and lunch-time, and 
leaving the School site on time at the end of the learning day are privileges that all students must earn 
through hard work, by following baseline expectations in behaviour and by respecting the rights of others. 
 
I understand that this Behaviour Contract has been drawn up specifically to support me to gain the most 
educationally from my time at Cox Green School and to help me to follow baseline expectations in 
behaviour and observe the rights of others. 
 
I understand that I have the freedom to make choices in the way I behave and that it has been made clear 
to me that the choices I have been making recently will not work for me. I understand that I must take this 
contract seriously, that I am responsible (and will be held responsible) for my own behaviour at all times 
and must make different choices that will work, for me and those around me.  
 
Behavioural Expectations 
 
1. I will attend lessons on time and with ALL the equipment needed to learn 
 
2. I will complete all homework tasks on time and to the best of my ability 

 
3. I will work to the best of my ability in all lessons 

 
4. I will respect the right of others to learn by allowing the teacher to teach  

 
5. I will stay in my seat, not call out or interfere with others during lessons 
 
6. If my behaviour ‘slips’ at any point I will listen respectfully to the teacher when corrected: I will not 

argue, ridicule or walk away from any member of staff: I will accept the negative consequences of any 
‘poor choices’ I make.  

 
Consequences for failing to meet the conditions of the contract: 
 
1.___________________________________________________________________ 
 
2.___________________________________________________________________ 
 
3.___________________________________________________________________ 
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Student:   
 
I understand that I must meet all of the Behavioural Expectations listed above in order to earn my chosen 
privileges. Failure to meet the Behavioural Expectations listed above will result in my earning the 
consequences listed above. I understand that the consequences are non-negotiable and will be inevitable 
if I choose not to meet the Behavioural Expectations. I also understand that if I choose not to make the 
changes I have been advised to make, I will be putting my place at Cox Green School at risk.  
 
Parent:   
 
I have read and understand the Behaviour Contract and the reasons for the contract being put in place. I 
will support my child to fulfill the terms of the contract and will support Cox Green School should my child 
choose to continue to make the ‘poor choices’ that will result in consequences.    
 

 
 
 

  

Student’s Signature  Dated:  Parent’s / Carer’s Signature  Dated: 
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Appendix 5:  Summary of the Governing Board’s Duties to Review the Headteacher’s Exclusion Decision 
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Appendix 6: Reflection Document 
 
Date: ____________________________________________________ 

Student Name: ___________________________________________ 

Form: ____________________________________________________ 

Behaviour your Teacher saw: (tick the correct one) 

 Not showing respect for your teacher 
 Being unkind to another student 
 Shouting out 
 Not focusing on classwork 
 Talking to others when you needed to listen 
 Distracting others 
 Out of your seat 
 Not completing independent work 
 Other 

    
What behaviour led to you writing this reflection sheet? 

_____________________________________________________________________________________

_____________________________________________________________________________________ 

Who has been affected by this? (use the points of the star to name who has been affected e.g. You) 

 

 

 

 

 

 

How would you like to move forward? 

_____________________________________________________________________________________ 

What could you do to prevent this from happening again? 

 

Who can help you with moving forward? You and ___________________________________________ 

 

 

Positive 

Behaviour 
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Appendix 7: Home School Agreement 

Cox Green School - Home School Agreement Policy 
 
Introduction 
 
At Cox Green School we recognise that we all have a role to play in your child’s success. The Home 
School Agreement reflects this. 
 
 

Staff Agreement—Committed to achievement 
 
Learning 
 
• We believe every student at Cox Green is fully capable of developing the academic and social 

skills necessary for educational, career and life success 
• We will support every student to work hard to reach their potential 
• We will make sure we always come to lessons prepared and continually engage students in the 

challenging work that paves the way for success in school and life 
• We will ensure students are aware of their achievements and provide them with advice and 

guidance in order to further improve their learning 
• We will set appropriate and regular classwork and homework which we will mark 
• We will provide rewards for students’ endeavour 
• We will offer every child the opportunity to learn a musical instrument and or extra-curricular 

activities 
 
Behaviour and Attendance 
 
• We will care about our students’ wellbeing, and protect their safety at all times 
• We will ensure that each student’s class teacher and form tutor will follow their progress and 

ensure that their individual needs are met 
• We will regularly set targets for attendance and punctuality and monitor these closely 
• We will go out of our way to get to know each of our students as individuals 
• We will focus on promoting positive behaviour, helping to build self-discipline and encouraging 

respect for others 
• We will enforce the Cox Green Code of Conduct consistently and fairly 
• We will insist on high standards of behaviour and will hold students to account for their actions 
 
Communication 
 
• We believe to provide the best possible education for our students, partnerships between 

parents and staff must be strong 
• We believe that through regular communication, a relationship of trust between school and 

home can be created 
• We will hold parent evenings at least once a year and issue reports twice a year 
• We will welcome parents into the school community and will treat them with respect and 

courtesy 
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Parent/Carer Agreement—Committed to Achievement 
Learning 
 
• We believe our child is fully capable of developing the academic knowledge and skills necessary 

for educational, career and life success 
• We will support our child to work hard to reach their potential 
• We will allow our child to participate in extracurricular activities 
• We understand that our child will have homework and that it will increase in length as they 

progress through the school. It is our responsibility, with our child, to see that homework is 
completed, and class work is reviewed each day 

• We will encourage our child to work independently 
• We will support our child to pack correctly the night before each school day. Making sure they 

are properly equipped with the following each day: Cox Green school planner, exercise books for 
that day’s lessons, the necessary homework completed, 2 black pens, 2 pencils, 1 sharpener, 1 
eraser, 1 ruler, 1 planner, 1 calculator, 1 highlighter, 1 protractor, 1 compass, 1 set square, 1 
green pen, scissors, glue and in the ear earphones (for work in IT). 

 
Behaviour and Attendance 
 
• We have read and understood Cox Green’s Code of Conduct and support the school’s 

consequences for misbehaviour 
• We will not ask that our child be excused from after-school reflection for poor behaviour or 

other reason such as not completing homework. It is the responsibility of parents to make 
suitable travel arrangements to ensure their child can attend reflection  

• We will ensure our child arrives in school by 8.30 am 
• We will not plan for family holidays or other absences during term time because of the impact it 

has on a child’s grades and the message it sends about the importance of holidays over learning. 
We accept that the school will refer any unauthorised absence of this nature to the Education 
Welfare Officer, which will result in the issuing of a Fixed Penalty 

• We will make certain that our child attends school every day, except in cases of illness or 
another legitimate reason 

• We will schedule routine doctor and dentist appointments during times when the school is not 
in session 

• If our child is absent, we will telephone the school before 8.00 am on the day of the absence to 
report the reason 

• We will routinely review items posted on social media and being texted by our child to prevent 
any e-bullying of another child, or bullying towards our child 

• We understand our child can have a mobile phone in their bag at school, but that it must be 
switched off (not on silent) whilst on school site and will not contact their mobile phone during 
the school day 

• We understand it is our child’s responsibility to record and inform us of the reasons for any 
reflection 

  
Uniform 
 
• We will make sure our child wears the full school uniform to school each day 
• We understand that uniform violations will result in the child being sent home to collect the 

items or us bringing the proper items to school. Parents have the responsibility to ensure 
uniform is appropriate 
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• We understand that our child is not to wear: make-up; any other piercings with the exception of 
one pair of small, plain (gold/silver), studs; jewellery; dyed or extreme hair-styles 

• No jewellery is permitted to be worn in PE lessons at any time 
 
Communication 
 
• We believe that to provide the best possible education for our child, partnership between 

parents and staff must be strong 
• We believe that through regular communication, a relationship of trust between school and 

home can be created and therefore we will always make ourselves available to the school by 
providing an up-to-date phone number 

• We will communicate with our child during school hours through the school reception, not via a 
mobile phone 

• We will read all reports carefully, attend all parent meetings and sign our child’s planner each 
week 

• We will treat Cox Green staff with respect and courtesy and understand any request for a 
response from staff may take 48 hours due to teaching commitments 

• We agree to discuss any concerns or complaints with school staff and not use social media sites 
to air grievances about staff, pupils, other parents or the school environment. 

 
 
 
 
Signed  _______________________________ Print Name ______________________  (Parent/Carer) 
 
Date ____________________ 
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Student Agreement—Committed to Achievement 
 
Learning 
 
• I will do WHATEVER IT TAKES to learn 
• I believe I am fully capable of developing the academic knowledge and skills necessary for 

educational, career and life success 
• I will always work, think, and behave in the best way I know how, and I will do whatever it takes 

for my Cox Green classmates and me to learn 
• I will complete all my classwork and homework and I will talk to my teachers in advance if I have 

a problem with any of the work 
• I will review my classwork daily 
• I will endeavour to work independently and produce the best possible work 
• I will pack correctly the night before each school day. Making sure they are properly equipped 

with the following each day: Cox Green school planner, exercise books for that day’s lessons, the 
necessary homework completed, 2 black pens, 2 pencils, 1 sharpener, 1 eraser, 1 ruler, 1 
planner, 1 calculator, 1 highlighter, 1 protractor, 1 compass , 1 set square, 1 green pen, scissors, 
glue and in the ear earphones (for work in IT). 

 
Behaviour and Attendance 
 
• I will do WHATEVER IT TAKES to build a safe and respectful community in class, at breaks and 

within the local area 
• I will always treat everyone at Cox Green school both in person and online with respect. This 

includes staff, students and visitors 
• I agree to follow the school code of conduct and understand I will face the consequences if I fail 

to do so 
• I know I am responsible for my own behaviour within school, outside in the local community and 

online 
• I will wear my Cox Green uniform smartly every day and recognise that when I am outside of 

school and wearing the uniform I am an ambassador for Cox Green school and will behave 
accordingly 

• I will attend school every day unless I am ill 
• I will arrive to school by 8.35 am each day in good time for registration 
• I will follow the school’s ICT Acceptable Use Policy 
• I understand I can have a mobile phone in my bag at school, but that it must be switched off (not 

on silent) whilst on school site 
• I understand it is my responsibility to record and inform my parents/carers of the reasons for 

any of my reflections 
 
Uniform 
 
• I will make sure I wear the full school uniform to school each day 
• I understand that uniform violations will result in me being sent home to collect the items or my 

parent/carer bringing the proper items to school. 
  
• I understand that I am not to wear: make-up; any other piercings with the exception of one pair 

of small, plain (gold/silver), studs; jewellery; dyed or extreme hair-styles 
• I understand no jewellery is permitted to be worn in PE lessons at any time 
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Communication 
 
• I recognise that to receive the best education, partnership between my parents/carers and staff 

must be strong 
• I will ensure that letters and information are passed onto my parents/carers 
• I understand that it is my responsibility to get my planner signed by a parent/carer at least once 

each school week 
• I will communicate in an appropriate way to students and staff in school by using appropriate 

language 
• If I have a problem during the school day that I need to be resolved, I will talk to a member of 

staff. I will not take matters into my own hands and contact/text my parent/carer first as I need 
to give staff an opportunity to resolve it during the day 

• I recognise the issues that social networking and texting can cause and will not bring these issues 
into the school 

• I consent to the school sharing information such as my progress and attendance with 
parents/carers 

 
 
 
Signed  _______________________________ Print Name ______________________  (Student) 
 
Date ____________________ 
 


